
December 2020 

Producer (Maternity Cover)  
RESPONSIBLE TO:  CEO / Artistic Director   
RESPONSIBLE FOR:   Production & Casting Coordinator, Freelance Production Staff, freelance   
    creative and backstage teams. 
WORKING HOURS: This is a full-time post working Monday to Friday. 10.00 - 18.00, with addi-

tional hours as and when required to meet the needs of NYT, the NYT pro-
gramme and as agreed with the CEO / Artistic Director.  
This is a fixed-term 12-month maternity cover contract. 

SALARY:   £40-46k (pro-rata) 
LOCATION:   National Youth Theatre Production House, London, N7 6LW. 

Main purpose of position 

The National Youth Theatre is a world-leading youth arts charity that nurtures creative expres-
sion, personal wellbeing and skills development, engaging thousands of young people aged 11-25 
around the UK every year. Established in 1956 as the world’s first youth theatre, we have nur-
tured the talent of hundreds of thousands of young people over 60 years. We inspire, nurture 
and showcase exceptional performers and theatre technicians from Great Britain and Northern 
Ireland, commissioning brave and relevant new writing and reinterpreting classic stories for our 
time. Every year we reach out across the country to engage thousands of young people and de-
liver skills-based courses. We also produce ambitious theatrical productions in leading theatres 
across the UK and around the world. More information on our programme may be found here 
www.nyt.org.uk  and you can meet our young people and watch how we’ve helped young people 
stay creative and connected in 2020 here. 

The Producer takes the lead on planning and producing all NYT’s programmed productions in-
cluding our national programme of show, NYT REP seasons in the West End and on tour, events, 
research and developments and other creative projects, ensuring that they are delivered on 
time and within budget, maximising creative opportunities for young people. The role leads on 
operational planning, seeking out and nurturing new partnership opportunities which 
provide greater opportunity for NYT Members taking part in production activity and that con-
tribute to income generation. The Producer is part of NYT’s senior leadership team, feeding into 
long-term strategic planning, management accounts and programming.  

This is an external facing, key role to ensure that we continue to developing our best 
practice at NYT of creative programme and leading opportunities for young people. In 2021 this 
will include the critically-acclaimed NYT REP Company’s first National Tour, the opening of our 
new Workshop Theatre in our redeveloped Production House in north London, major productions 
in partnership with English Heritage at historic venues, site specific work, streamed-work, pro-
ductions foregrounding inclusion and large-scale creative responses to the climate crisis. 

http://www.nyt.org.uk
https://youtu.be/JjVATT7hZOY


Key responsibilities 

Producing 
• To manage projects and deliver NYT productions with the highest creative aspiration for 

our diverse production and technical teams, creative teams and young cast and partici-
pants 

• Lead on advance logistical planning and in line with the artistic and programming 
vision as voiced by the CEO/Artistic Director delivering aspirational opportunities and 
managing all productions for young people and a wide audience appeal. 

• Prepare accurate and thorough expenditure budgets and income predictions for each 
production, liaising closely with the Exec Director & Head of Finance to ensure 
relevant budgets are allocated. 

• Work with the CEO/Artistic Director to develop creative and backstage teams for each 
production, ensuring diversity, equality of opportunity and open recruitment. Building on 
the work of the Freelance Task Force, working to maintain and develop relationships be-
tween the freelance community and the NYT. 

• Lead on initiating, securing and negotiating deals for productions, including partnership 
agreements, co-productions, venue deals and freelancer contracts. 

• Support the Development Team in providing programme information in support of fund-
ing applications specific to each project proposal and production and in reporting to sup-
porters and funders.Maintain a knowledge of industry best practice standards to incorpo-
rate into the NYT’s operations and contractual delivery.  

• Oversee the scoping, co-ordination, communication and delivery of all logistics and tech-
nical requirements for each NYT production, maintaining a close working relationship 
with each appointed freelance Production Manager and Company Stage Manager and 
across NYT teams. 

• Work to promote NYT productions for touring nationally and internationally working to 
create strategic opportunities to extend NYT’s presence across its wide remit 

• Manage production budgets, monitoring all expenditure closely, ensuring that NYT re-
ceives best value for money from suppliers and that expenditure is accurately recorded 
and justified.  Providing budget re-forecasts, VAT records and sign off procedures. 

• Maintain a high level of policy knowledge, ensuring that the policies are incorporated and 
appropriately carried out within every production, to include aspects such as Health & 
Safety, first aid, insurance and DBS/Safeguarding. 

• Negotiate, complete and issue commission agreements and licensing rights 
agreements (both script and music rights) as required, working to secure the best inter-
ests of NYT 

• Work with the Communications team to ensure additional engagement activity, legacy 
activity and accessibility is programmed alongside all production/event activity.  

• Represent NYT in the UK and overseas as and when required. 
• Monitor and evaluate each production/event to ensure the highest of innovative and 

artistic standards in keeping with NYT’s artistic ambition. 
  
Partnerships and relationships 
• Develop and sustain a range of partnerships that support NYT’s producing 

and creative ambitions including working to represent the best interests of 
funders, partners, creatives and NYT Members 

• Research and seek out new business development opportunities that generate income for 
NYT. 

• Act as the key contact for production partnerships and commercial contracts including 
international contracts. 
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Context and Responsibilities 
• Ensure NYT is fully representative of the diversity of the creative workforce when plan-

ning and commissioning projects. 
• Contribute to NYT’s annual financial targets, exceeding where possible.  
• Guide implementation, monitoring and evaluation of NYT’s business plan. 
• Contribute to strategic planning and programme development. 
• Ensure that all activity is planned, staffed and resourced to a consistently high standard 

in accordance to agreed budgets, and oversee control of delegated budgets. 
• Build partnerships and develop a wide network of contacts to achieve increased aware-

ness of NYT, maximise business growth and support income generation. 
• Manage and develop creative associates, members and staff and promote a positive 

working environment 
• Embrace NYT’s policies including its commitment to diversity and opportunity for young 

people. 
• Deliver written progress reports against business plan objectives to the CEO/Artistic Di-

rector and Council of NYT as required 
• Maintain a thorough understanding of and interest in all NYT’s activity, not only the pro-

ductions. 
  
Overall Requirements 
• Have a good working knowledge of NYT’s strategic priorities and business plan and con-

tribute to implementation. 
• Represent the interests of NYT at meetings with stakeholders and partners, and at other 

events advocating for the breadth of NYT’s inclusive practice and talent development 
programmes including Creative Leadership, NYT REP and Playing Up. 

• Keep abreast of developments in contemporary theatre and arts management practice. 
• Develop a wide network of contacts to increase awareness of NYT.  
• Ensure that delivery complies with NYT data capture and information management pro-

cedures. 
• Support the implementation of monitoring and evaluation processes across NYT. 
• Operate within NYT’s policy framework at all times. 
• Work within pre-agreed budgets.  
• Contribute to the smooth-running of the office and organisation and the professional ex-

perience of NYT. 
• Take part in and proactively contribute to regular staff and Senior Leadership meetings. 
• Maintain a high level of support and line management to the Production & Casting Coor-

dinator, ensuring their continued development and positive working environment. 
• Attend NYT productions and projects including press nights and fundraising events.  
• Undertake any other duties reasonably requested by the CEO/Artistic Director. 

General Information 
  
Location:  The role is based at the newly redeveloped National Youth Theatre Production House 
in North London, N7 6LW.  

Salary: Salary in the range of £42,000 - £46,000, in line with experience, plus pension contribu-
tion 
Volunteering:  NYT offers all staff a voluntary 4 days of volunteering time within a charity or 
organisation that is intended to directly enhance our collective and individual awareness and 
understanding of diversity.  
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https://www.nyt.org.uk/creative-leadership
https://www.nyt.org.uk/courses/nyt-rep-course
https://www.nyt.org.uk/courses/playing-up


TOIL: The role will qualify for TOIL in accordance with our staff policy, for hours worked outside 
ordinary working hours to meet the demands of the NYT Production Programme 

DBS:  In keeping with our Safeguarding Policy, Employment with the National Youth Theatre is 
contingent upon the receipt of a valid Enhanced DBS Certificate, which NYT can facilitate. Level 
3 Safeguarding training will be necessary. 

ANNUAL LEAVE: Annual Leave allowance for the role is 26 days plus bank holidays. 

Person Specification 

Essential Experience and Characteristics:  
• A professional and personal commitment to Equality of Opportunity  
• This is a Management role for which we require at least three years’ experience at an 

equivalent level in a Theatre production role. 
• Experience in managing multiple people and their roles at the same time, ensuring your 

role overarches and links all the roles and elements required to produce a successful show 
or programme 

• A strong understanding of and commitment to diversity in all its forms with demonstrable 
examples of commitment to diverse practice 

• A professional commitment to inclusion and the delivery of arts or theatre programmes to 
a broad range of participants and to removing barriers to participation that might other-
wise exist  

• A thorough understanding and experience of the Theatre sector, both commercial and sub-
sidised, and the breadth of opportunities provided by the National Youth Theatre. 

• A thorough knowledge and experience in the full production process (pre-production, pro-
duction & post-production), all aspects involved at each stage and all roles required as 
part of the wider team. 

• Ability to maintain the bigger picture at all times in the production process, being able to 
step back and take an overall view. 

• Proven high level of budgeting and financial management skills, experience and confi-
dence. 

• Proven high level of negotiating and contractual management skills, experience and confi-
dence. 

• Excellent written and oral communication skills and the ability to adapt communication 
styles to a range of different audiences and purposes  

• Current strategic understanding of opportunities, public policy and debates in arts 
access, education, arts and culture funding and provision  

• An ability to calmly, adaptably and efficiently to deal with high volumes of work associat-
ed with managing multiple productions and people at any one time.  

• Key prioritisation skills and an extremely high level of attention to detail. 
• High level of administration and organisation skills, ensuring all production documenta-

tion is completed/received and appropriately filed.  
• Experience in being authoritative when troubleshooting and an ability to deal with stress-

ful situations productively.  
• Equal ability to be a team player and to lead when required.  
• Experience and/or knowledge of West End, national, site specific and/or international 

touring theatre productions.  
• A positive can-do attitude, ambitious spirit and excitement for variety. 
• A passion for the industry and your role within it and for opening doors for the next gener-

ation of creative practitioners. 
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Desirable Experience and Characteristics:  
• Recent disability awareness training or equivalent and commitment to continual personal 

growth  
• An understanding of fundraising and the associated requirements for creating a case for 

support and reporting to funders from project concept to completion.  
• Past experience which reflects variety in the productions worked on. 
• Past experience which shows progression through the different roles included within a 

producing team. 
• An understanding of the technical requirements of different levels of productions.  
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