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December 2017 
 
 
 
 
 

Access and Skills Manager 
 
RESPONSIBLE TO:  Associate Director, Talent Development - Anna Niland 

 

SUPPORTED BY:  Access and Production Assistant 

 

WORKING HOURS: This is a full time permanent position.  

 

The post is Monday to Friday, 10:00–18:00 with additional hours as and 

when required to meet the needs of National Youth Theatre, and agreed 

with the line manager. 

 

Main purpose of position 
 
The National Youth Theatre is a world-leading youth arts charity. Every year we reach out across the 

country to audition and interview thousands of young people and deliver skills-based courses for 

members and non-members.  We also produce ambitious theatrical productions in leading theatres 

across the UK and around the world.  

 

Our annual programme of Membership Courses and Masterclasses engages over 1,500 young people 

each year. We are currently in an exciting period of strategic growth, expanding our offer outside of 

London to extend our provision nationally, and engaging in major national and international 

partnerships. Our course content is growing to include the latest in digital advancements, alongside 

backstage skills and Creative Leadership. We also offer specialist masterclasses in auditions technique, 

performing Shakespeare and acting for screen.  Our offer is continually evolving to meet the needs of the 

broader sector and respond to strategic developments or opportunities as they arise.  This post will play 

a key role in contributing to our growth at this confident and ambitious time for the charity.  

 

The National Youth Theatre produces around 10 productions and events each year. In 2017 these 

included a season of new writing at the Yard Theatre, a modern classic at Wilton’s Music Hall, and 

repertory  two month run at the Ambassadors Theatre in London’s West End. These productions give 

NYT members free opportunities to gain experience onstage, as well as giving our backstage technical 

members unparalleled learning opportunities backstage. In 2018 our will include a new focus on 

provision and programming for young people with learning disability or special educational needs.  We 

will alsp be exploring opportunities to introduce more formal accreditation to our skills-based courses, 

extend our course portfolio at home and develop new international partnerships.  

 

Talent Development at the National Youth Theatre is lead by Associate Director Anna Niland, and 

supported by our Access and Production Assistant. Our auditions and masterclass courses are a 

significant area of activity for NYT and for many is their first contact with the organisation.  These 

programmes create income that allows us to deliver free opportunities for those facing financial barrier. 

Part of this role will be to advance the portfolio of auditions and courses to reach as many young people 
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as possible, whilst ensure a consistently high quality experience for all our participants and that the 

programme continually meets the needs of the sector. 

 

 

Key responsibilities 

 

Management 

 To manage the NYT intake Courses, Auditions and Masterclasses ensuring strategic growth, 

expansion and reach. Working closely with the Associate Director to ensure that creative 

standards and targets are met. 

 To manage the selection process of over 750 new members, ensuring each course has a diverse 

range of participants for all disciplines.  

 To manage a large pool of current NYT associate artists and to work closely with the Associate 

Director to diversify and grow this pool. 

 To manage a new Associate Training Scheme with the Associate Director, which offers free 

opportunities to NYT Associate Artists enabling NYT to push creative boundaries and support the 

development of our freelance staff. 

 To manage the Creative Leadership programme which aims to support current members through 

a pathway of leadership training and volunteering, beginning with being an Ambassador at 

auditions through to being an Assistant Director of productions. 

 To work closely with the Associate Director to develop a new programme for young people with 

learning disability or special educational needs. This programme will ensure that NYT is 

accessible across all of its programmes and productions. 

 To work closely with the Access and Production Assistant and support their development of skills 

and progression within the NYT and wider sector. 

 

Partnerships 

 To lead on established venue partnerships for the Courses, Auditions and Masterclasses and to 

develop new ambitious venue partnerships that can enhance the development and delivery of 

the programmes. 

 To work closely with our chosen partners to ensure effective and meaningful collaborations for 

Auditions, Courses and Masterclasses. 

 To actively seek out new accreditation opportunities for NYT exploring innovative collaborations 

within both the cultural and educational sectors, formally and informally. 

 To maintain and develop relationships with organisations and practitioners in the cultural and 

educational sectors, in order to promote the work of the company and to further its aims. 

 To work with the Senior Management Team (SMT) to develop new projects and programmes 

that meet the company’s aims and objectives, developing proposals and partnerships and 

securing funding where possible with the Development Team. 

 

Monitoring and Evaluation 

 To be responsible for the creation of evaluation tools that ensure the proper monitoring and 

evaluation systems are in place for all the programmes in order to meet the requirements of the 

company, funders and partners. 

 To use evaluation to improve the programmes working closely with the Associate Director to 

ensure that artistic quality is met and new objectives are disseminated across the organisation. 
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This is a management position and is supported part-time by the Access and Production assistant role. 

Alongside the above there is general administration which includes the following; 

 

 Management of budgets (income and expenditure) 

 Contracting of staff 

 Scheduling 

 Venue booking 

 Fundraising and marketing to ensure the success and sustainability of the programmes 

 

 

General 
 

• Attend NYT productions and projects including press nights, auditions and courses, educators’ events 

and members events 

• Take part in regular staff meetings, membership focus groups and associated professional 

development activity 

• Undertake any other duties reasonably requested by the CEO/Artistic Director or other senior team 

member as appropriate. 

 

Information 
 

Location:  The role is based at NYT 101 Bayham Street Camden NW1 0AG 

 

Salary:   Salary in the range of £30,000 to £33,000, in line with experience 

 

Training:  The Access and Skills Manager will participate in the NYT’s Creative Leadership training 

to learn about safeguarding and course leadership, alongside 150 NYT members aged 18-

25.  The Training and Education Manager will participate in our planned Diversity and 

Disability Awareness Training and other opportunities to extend skills and experience 

and to network with other organisations.  

 

Volunteering: NYT offers all staff a voluntary 4 days of volunteering time within a charity or 

organisation that is intended to directly enhance our collective and individual awareness 

and understanding of diversity.  

 

TOIL:  The role will qualify for TOIL in accordance with our staff policy, for hours worked 

outside ordinary working hours to meet the demands of the Talent Development Team 

and Production Team. 

 

DBS: In keeping with our Safeguarding Policy, Employment with the National Youth Theatre is 

contingent upon the receipt of a valid Enhanced DBS Certificate, which NYT can facilitate.  

 

Person Specification 
 

Essential Experience and Characteristics:  

 This is a Management role for which we require at least three years’ equivalent experience in an 

education, professional development or training role 

 A strong understanding of and commitment to diversity in all its forms 
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 A professional and personal commitment to Equality of Opportunity 

 An understanding and experience of the arts and creative sectors and the breadth of 

opportunities provided by the National Youth Theatre 

 A professional commitment to inclusion and the delivery of arts or educational programmes to a 

broad range of participants and to removing barriers to participation that might otherwise exist 

 Proven budgeting and financial management skills  

 Excellent written and oral communication skills and the ability to adapt communication styles to 

a range of different audiences and purposes 

 Experience of Arts Award or other direct course Accreditation systems  

 Current strategic understanding of opportunities, public policy and debates in education, arts 

and culture funding and provision  

 Safeguarding Training 

 

Desirable Experience and Characteristics:  

 Experience of an arts training and education programme in either an educational setting (School, 

College, University) or with an arts organisation or arts venue 

 Recent disability awareness training or equivalent and commitment to continual personal growth 

 Makaton sign language awareness, though training will be given as required  

 An understanding of fundraising and the associated requirements for creating a case for support 

and reporting to funders 

 A can do attitude and ambitious spirit 


